Audits Requiring Access to Patient Information

All staff/researchers

Students

\ 4

Submit details of the audit to the Quality &
Risk Department by email to dpo@sivuh.ie for
review in terms of Data Protection Act (Health
research Regulations) 2018, and inclusion on
the Quality Management System.

\ 4

Complete the audit application form and
return to the Quality & Risk Department by
email to dpo@sivuh.ie for review in terms of
Data Protection Act (Health research
Regulations) 2018.

You will receive notification by
email from the Quality and Risk
Department, a record of your
audit will be logged on the
Quality Management System.
HIPE and Medical records will be
made aware of the approval of
your audit

Once Approved

If access to medical records is
required, submit a request to If HIPE data is required,
Medical Records Department by submit a request by
emailing regan.niall@sivuh.ie as emailing
soon as possible outlining the crowley.therese@sivuh.ie
number of files required in order to allowing adequate time for
ascertain the timeframe required a report to be generated
for the retrieval of the medical
records

Once complete

e Notify Quality and Risk Department at risk.management@sivuh.ie

e A copy of the results of the audit must be provided to SIVUH via Quality and Risk Department on
completion of the audit, by emailing risk.management@sivuh.ie

o SIVUH must be acknowledged in any publications

No medical records are to be removed from SIVUH. No research on SIVUH medical records
is to be conducted at any location outside SIVUH.
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